
Purpose: To assist with the efficiency and organization of the Business Strategy longitude, in communicating MOVE, 
MIX, and SuperStart venue details to both internal and external partners.  

Missional Alignment: This teammate will help the MOVE, MIX and SuperStart programs by coordinating the 
relationships with our venue partners. They will be an arbiter advocating for our CIY programs while maintaining 
positive relationships with our venues. Efficient and effective communication with our venues will maximize growing 
potential by booking dates further out and will shape the future of the organization for years to come.  

Reports to: Director of Business Strategies 

Core Roles 
1. Work with Director of Business Strategies to plan 

future dates and locations for MOVE, MIX and 
SuperStart programs.

2. Coordinate information gathering for current 
venues.

3. Communicate program needs with venues in a 
timely manner.

4. Lead out in coordinating the contracting process 
with each venue.

5. Coordinate and pull together pertinent financial 
information to aid in business strategy decision 
making.

6. Assist the Director of Business Strategies in 
reconciling and delivering payment for final venue 
bills for MOVE, MIX and SuperStart.

7. Be an asset to the Business Strategies Longitude 
looking for ways to improve efficiency and 
productivity. 

Qualifications 
1. Must be committed to the mission of Christ In

Youth.
2. Must be a hard worker who works best while

collaborating under pressure.
3. Experience in working in an office setting is

preferred but not required.
4. Should be able to roll with changes, approach

every day with a “Yes, And” mentality.
5. Ability to manage budgets, eye for the details.
6. Proficient with Office suite.
7. Must live in submission to CIY’s Culture Statement

(see Cultural Expectations).

Time 
1. 40 hours/week, Joplin-based.
2. Must be able to attend weekly team meetings, at

times remote if necessary.
3. Flexible office hours, to be determined upon

employment.
4. Travel to 3-4 summer events and administrative

travel as needed, up to 80 days annually.

Cultural Expectations 
At CIY, we uphold the following attitudes under the 
banner of Servant Leadership Theory. These attitudes are 
our guiding principles, and we are passionate about living 
them out in our work. 

1. Live by the Spirit - Galatians 5: 22-26, Philippians 2: 1-5,
1 Corinthians 2: 3-5

2. See the Imago Dei - Genesis 1: 26-27, Romans 8:29,
Ephesians 4:22-24

3. Own our Outcomes - Colossians 3:23-24, Galatians
6:4-5, 1 Thessalonians 4:11-12, Ephesians 4:2-3

4. Collaborate with Purpose - Ecclesiastes 4:9-10,  1
Corinthians 12:14-21, Romans 12:4-5, Proverbs 15:2

5. Play it Forward - Proverbs 17:22, Ecclesiastes 3:12-13,
Psalm 126:2, Romans 12:11, Philippians 4:4

These five attitudes are our foundational values, and
we  are committed to upholding them in all that we
do. At CIY , we are proud to work in an organization
that embodies these attitudes, and we invite all our
staff to sign this document and join us in this pursuit
of excellence.

Business Strategies Professional 
Full Time 

To apply: Email your resume to ciyhr@ciy.com


