
Purpose:

Missional Alignment:

Reports to: VP of Experience

Roles

Primary Responsibilities
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Travel Expectation

Time
40 hours/week
Salary, Exempt
Seasonal peaks in hours worked.
Standard office hours of 8-5 are expected (1 hour lunch
break).
This position is best filled by someone who desires to invest
at least 3 years of his or her life into this ministry.

Salary
To be discussed after the first formal interview 

Benefits
As outlined in the Policy Manual and 
Contract.

Qualifications
Must be committed to Jesus Christ, spiritually mature, and
trained in the area of office management.

Cultural Expectations).

Passionate about the mission of CIY and committed to
advancing it.
Possess a growing number of servant leadership skills
Committed to fostering an attitude of Servant Leadership
among their team.
Have the skills to lead a team using encouragement and
influence.

Must be able to work in a collaborative and creative
environment.
Strong attention to detail and ability to manage multiple
projects at once.
Must demonstrate excellent written and oral communication
skills.
Must demonstrate excellent organizational and time
management skills.

Cultural Expectations


